Thank you for your enquiry regarding our business address / mail forwarding services.
We would also like to point out that we do not open any ones mail,  we do inform you when you have post/mail e.g. Received (3) letters if any advertising on front and we have time (1) Barclays (2) Companies House etc A4 envelope  00.75p.

We place your mail in to a plain envelope, it’s then weighed and appropriate postage is applied at cost.  It is then addressed as per your instructions or held if requested.
Your mail is forwarded as soon as it is received, daily, unless your instructions inform us otherwise.

There are no charges to change your receiving address – Free to change temporary or if you are travelling or otherwise etc.
Business address / Mail forwarding:
· (1) Month Advance Payment - £19.99 PCM
· (1) Month Deposit  - £19.99
· Postage Deposit - UK address  £15.00 / Non UK forwarding address £20.00
Postage Deposit = Envelopes – Stamps 
· Envelopes = Plain forwarded with business centre address as sender

· Stamps = at cost

· Postage deposit (topped up if/when required)

Should you choose to use one of our services please return our Schedule complete again either as an attachment &/or in the post to us -
Enterprise House Wales                                  
Ty Menter

Navigation Park

Abercynon. 

CF45 4SN
Methods of payment include:-

· PayPal 
· Pay directly in to our bank account: Bank HSBC – Sort code: 40:44:31 – Account# 21420909 – Account name: Enterprise House Wales

· Standing order

· By cheque

· All payments in GBP sterling only
*Please note we charge per company name not per staff / colleague name/s.
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